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*I understand that if I do not work the required hours within the term packaged, I cannot make them up in the following term without permission of work office, and will 
make the required payment for hours not worked.  Hours worked outside my assigned area will not be accepted without prior approval and signed documentation 
from the Work & Learn Director. 

*I understand that I may be terminated from my assignment if I am unable to meet assignment criteria.  If terminated and I seek reassignment, I will be placed on probation 
for a period of one month from the first day of scheduled work.  No unexcused absences will be allowed during the probation period or final termination from the 
Work Study Program may occur for the current semester. Upon termination I am responsible for paying the balance immediately for any of the hours not worked. 

*I understand that when I sign a timesheet for each time period with my supervisor, I have 45 days from the last day of the time period to make any changes to the time 
period’s time sheet.  After 45 days, the time sheet will be official, and cannot be changed at a later date. 

 

Student Signature:__________________________________________________________ Date:___________________________�
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